
Shopify Set-up Guide

How To Use The Bookvault 
Bulk Title Upload



What is the bulk
 title import tool?

The Bulk Title Import Tool is a feature designed to streamline 
the process of adding multiple book titles to the Bookvault 

platform at once. Instead of manually entering each title 
one by one, you can upload a single fi le containing all the 

necessary details for multiple books. 

This tool is ideal for large projects such as crowdfunding 
campaigns, Kickstarters, or bulk sales, making the upload 

process more e�  cient and less time-consuming.
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1. Once signed in to the Bookvault portal, navigate to 
‘Library’ and then ‘Bulk upload titles’ to get started.

2. You will now need to download the Bulk title upload 
template by clicking ‘Download template’
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3. Once downloaded, you will need to populate this Excel 
template with all of the required information regarding your title. 
It is Important to supply all the necessary information, as our 
system will pull from this to formulate the exactspecifi action of 
your titles

4. When your fi le is ready, please upload it in the box labelled 
‘Upload Template’ Your fi le will then be processed, please allow 
a few minutes for this fi le to be fully processed. 
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5. The following screen will show you how the system has 
made sense of your document. If your fi le had any missing 
ISBNs then you will have the ability to provide one or 
generate a dummy version. It is important to remove any 
dashes from your ISBN in order for the system to process it.

(1) It is important to ensure that you select whether your 
supplied measurements are in MMs or Inches.

(2) By clicking these three dots you will be able to make 
any necessary changes to individual titles, or delete them 
entirely.

(3)When you are happy with the titles listed, press continue. 
If your fi le has been uploaded incorrectly, select replace fi le.
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6. You will be met with a confi rmation screen, once you are 
happy with these details check the box to confi rm all of your 
details are correct and press ‘Create titles’

7. Congratulations! You will now be able to upload the 
necessary fi les for these titles under the ‘View your titles’ 
page.
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